
Volunteer Role Description
	About the Role

	Role Title
	Chairperson


	Main Purpose of the Role
	To ensure an efficient, well managed club



	Duties
	· Manage the affairs of the club through the committee

· Ensure the aims and values of the club are upheld, in accordance with the club’s constitution

· Take a strategic lead on short- and long-term aims of the club

· To chair all meeting of the club committee (including AGMs) and guide members through the agenda ensuring orderly conduct, equal opportunity for contribution and action-centred discussion
· Set agenda of committee meetings

· To represent the club at other appropriate meetings

· Provide leadership for the club taking decisions as required with consultation with the club committee

· Hold the casting vote in the event of a split decision

· Ensure that all meetings and other work undertaken through-out the club are necessary and carried out effectively

· Prepare and present an annual report for the AGM

· Lead the clubs disciplinary committee

· Authorise expenses / club expenditure

· To act as a signatory on club cheques

· To provide support / guidance to club members and committee members where appropriate
· Present an annual report at the Annual General Meeting and give speeches where necessary (e.g. end of season dinner ) 

	Meetings to Attend 

	Committee meetings (? x ? hours per month / year)

AGM (1 x ? hours per year)

	Estimated Time Commitment
	4 hours per week

	Useful Attributes
	Leadership, motivation and communication skills. Time commitment to the club. The ability to make decisions. The ability to delegate.



	Other Information
	CRB Enhanced Disclosure will be required


	For More information Contact:



LS/Support Docs/VSD001/Chairperson


