
Volunteer Role Description
	About the Role

	Role Title
	Treasurer


	Main Purpose of the Role
	To collate a record of accounts and monitor finances of the club and ensure that the club remains solvent


	Duties
	· Manage the finances of the club and ensure that funds are being spent and collected correctly

· Allocate monies as appropriate and in accordance with the clubs aims and objectives and agree budget with club committee

· Attend club committee meetings and present financial reports as appropriate

· Be responsible for all monies belonging to the club.

· Prepare an annual report for the AGM

· To raise cheques as requested

· To act as a signatory on club cheques

· To pay volunteer expenses as agreed by the club committee

· Ensure monies are promptly paid into the club’s bank or building society

· To record and monitor all transactions and keep accurate records of club income and expenditure

· To undergo audits when requested

· Renew insurances annually

· Liaise with the clubs bankers

	Meetings to attend
	Committee meetings (? x ? hours per year)



	Estimated Time Commitment
	Approx. 1 hour a week.

Production of accounts and budget once a year 

	Useful Attributes
	Have experience of dealing with finances and managing a budget
Financial experience and competence. Access to suitable software (e.g. Excel) and computer. 



	Other Information
	CRB Enhanced Disclosure will be required


	For More Information Contact:
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