
Volunteer Role Description

	About the Role

	Role Title
	Press / Publicity Officer



	Main Purpose of the Role
	To raise the profile of club activities to club members and the

local community

	Duties
	· To attend club committee meetings

· To produce club newsletters and club promotional material as required and distribute them to club members and the local community

· To collect match reports and fixture results from team managers

· To ensure all members are aware of deadline dates for information

· Publicise the club through various media

· Build local media contacts with whom to share press releases, to invite to events etc

· Explore other channels of promoting the club such as posters, email shots to members etc

· To promote and publicise, in a positive way all aspects of the club

· Keep a record of press cuttings, radio mentions etc

	Meetings to Attend


	Committee meeting (? x ? hours per month / year)

AGM (1 x ? hours per year)

	Estimated Time Commitment
	Approx ? hours per week

	Useful Attributes


	Excellent communication skills

Access to a computer and basic computer skills are desirable

	Other Information


	CRB Enhanced Disclosure will be required

	For More information Contact:




LS/Support Docs/VSD006/Press/Publicity Officer


