
Volunteer Role Description

	About the Role

	Role Title
	Social Secretary



	Main Purpose of the Role
	To organise social events to bring all club members together in a social setting to enhance relationships within the club

	Duties
	· Attend club committee meeting

· To plan and arrange social activities / events (including booking venues, selling tickets and promotion)

· Ensure the  Press / Publicity officer and all club members are aware of social activities



	Meetings to attend
	Committee meetings (? x ? hours per month / year)

AGM (1 x ? hours per year)

	Estimated Time Commitment
	Average ? hours per week

	Useful Attributes


	Enthusiastic and motivated with good communication and organisational skills

	Other Information
	CRB Enhanced Disclosure will be required



	For More information Contact:
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